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Job Title: Part-time Warehouse Associate

Reports to: Operations Manager

Location: Jefferson County, Alabama

Employment Type: Part-Time, Non-Exempt

Hourly Rate: $12.00 - $15.00 per hour (depending on experience)

Position Overview:

The Part-time Warehouse Associate is responsible for assisting the Operations Manager with the
day-to-day operations of the warehouse, specifically supporting the Community Food Hubs
program. The Warehouse Associate will help maintain the cleanliness and organization of the
warehouse, prepare food boxes for distribution, assist with deliveries, and ensure compliance
with all food safety and warehouse safety policies. The position plays a crucial role in
maintaining an efficient, clean, and safe environment for CCDN’s warehouse operations.

Key Responsibilities:
Warehouse Operations:

o Assist the Operations Manager in maintaining an organized and efficient warehouse
environment.

e Prepare and pack food boxes for the Community Food Hubs program, ensuring accuracy
and timeliness.

o Assist with loading and unloading deliveries, as well as organizing products and
materials in the warehouse.

e Ensure that all food storage and handling procedures comply with food safety
regulations, maintaining proper labeling, rotation, and inventory management.

Facility Maintenance:

o Ensure the warehouse is kept clean and orderly at all times, including regular sweeping,
mopping, and organizing.


mailto:tamika@ccommunitycaredn.org
http://www.ccommunitycaredn.org/

Perform routine inspections and maintenance tasks to ensure the cleanliness and
functionality of the warehouse.

Ensure the parking lot is free of debris and hazards, maintaining a safe environment for
staff, volunteers, and visitors.

Follow all safety protocols related to warehouse operations, including proper use of
equipment and adherence to safety guidelines.

Food and Warehouse Safety:

Follow all food safety guidelines and procedures, including the proper handling, storage,
and distribution of food items.

Ensure compliance with CCDN’s warehouse safety policies, including proper lifting
techniques and the use of personal protective equipment (PPE).

Assist in monitoring inventory levels to ensure products are stored correctly and
distributed in a timely manner.

Deliveries and Distribution:

Assist with deliveries and distributions for the Community Food Hubs program,
including loading food boxes into vehicles and helping with transportation logistics.
Work collaboratively with other staff, volunteers, and partners to ensure smooth
distribution events and deliveries.

Quialifications:

Education: High school diploma or equivalent preferred.

Experience: Experience in warehouse operations, inventory management, or logistics is
preferred but not required.

Familiarity with food safety standards and best practices is a plus.

Valid driver’s license and the ability to assist with deliveries when needed.

Skills and Competencies:

Strong organizational skills with attention to detail.

Ability to follow instructions and work independently or as part of a team.

Physical ability to lift and move items weighing up to 50 pounds, stand for extended
periods, and perform manual labor tasks.

Commitment to maintaining a clean, safe, and organized work environment.

Strong communication skills and the ability to work in a fast-paced environment.

Compensation:

The hourly rate for this position is $12.00 - $15.00 per hour, depending on experience.



